Crafston Solutions, Inc.
100 N Central, Rowlett, TX 75083
(972} 463 1549

Memo

Toc Department Heads
From: Ceebeora Lynin
Date: December 10, 2006

Starting Jareary 1, we will inkroduce the followding modification in our cormpany policy wilh
regard to anrual lesve. every year one employes from sach departrment will be awarded
special annual bonus: leave for cutstanding performance.

The digible employess will have addiional five (5] days of annusl [eave credited o
Jarwany 15. The bonues leave will be accounted for separaiely and will remain available
until used, nobwithstanding any ofher Bmitation of the total rmumbser of days of anrual
lzave that may be carmied forsard.

We will have a mesting on December 15 al 10000 aum. fo discuss the resulls of the 2006
parformance svalustion and approve the final list of employees aligible for the borus.
The announcemeant to the employess willl follow the medling. i you have any guestions
o comments, please lel me know betore the mesting.




