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On the |nser tab, the galleries include fems that are
oesigned 10 COorNate with

the overall look o
1 your goCument. You Can use hese

gallenies to insert tables, headers, footers, lists, cover
pages, and other document

Buiing blocks.

LUini the Imsen tab, e gallenss include nems thal ane
designed to coordinate with  the overall look g [ vour
document. You canuse these galleries toinsentables,
hesoers, MOOLErs, IStS, OOVEr REQES , and ol her dosumen
charts, of ISgrams, they also coordinate with your gy
mept document look. You can easily change the
tormatting of selected text m the docusment text by
choosing 3 loo k for the selece d text from
the Dwick Styles gallery on the Home tab. You can also
tormat text Qect, i by using the other controls on the
Hometab. Mostcon  trpls offer a choice of using the |
B0 from the current theme of wsing a format

specily directly.

When you cresis pictures, charts, or disgrams,
they Siso cobrdingte with your cu

ment document look.

You can easily Change the formattng of seecied texd m
the document text by choosing a loo

K tor the sglecte

d text from the Quick Styles gallery on the Home tab.
You can also tormat text girest]

3 By wsang the Sther Comrols &n the Home tab. Most Con

{948 OTTEF & CROICE OF LRINg The |

pok from the current theme of using a format that you
SPRCTy Oiectly.
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