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This sample is made to provide the best content
while being editable to fit your needs!
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NOTE TO ALL STAFF

Dear Blooming Team,
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As the seasons change and flowers bloom, our store is ready to welcome an array of
fresh floral orders. Here's what to anticipate:
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Incoming Floral Orders: #
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@ Roses: A bouquet of red, pink, and white roses, expected by August 10th
@ Daisies: Fresh white daisies adomed with sunny yellow centers, arriving on
August 13th

@ Tulips: A colorful mix of purple, yellow, and red tulips, slated for August 20th
15t

® Orchids: Exotic white orchids with a hint of lavender, scheduled for September

¥ Please Note: ¥

® Monitor the

® Ensure that the designated space for each type of flower is clean and ready,
hydration
immediately.

and health of all flowers,

Report any concerns
@ Keep a record of inventory as each shipment arrives.
® Customer Orders: ¥
We have some large orders lined up:
25th

® Wedding Bouquet: Mrs. Davidson requested a mixed bouguet for Septer

® Birthday Arrangement: For Mr. Grant's wife, colorful tulips preferre
September 5th
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