[First Demand Letter]
[To be placed on your headed paper]

[Name of Debtor]

[Address of Debtor]
[Date of Letter]
Re: Outstanding Debt of € [Insert Amount]

URGENT DEMAND

Dear [Mr/Ms Surname of Debtor],

You will note that the sum of €{fAmount Due] is due by you. This amount is now outstanding
more than 9o days.

We would like to draw it to your attention that in the event of non-payment by you we will
commence our legal Debt Collection procedure in respect of your case and we will pursue the
amount due by you together with legal costs until settled in full.

It is strongly in your interests to avoid the additional expense and embarrassment of a court
appearance. We strongly advise you to take this opportunity to reach an amicable solution.

Please now pay the sum of €{Amount Due] due by you and return it to us by return of post
[in the attached addressed envelope].

Yours faithfully,

NB: When we instruct solicitors to ligate on our behalf, we pursue all cases to judgment and
pursue recovery of all associated legal costs. We publish all registered judgments in trade
journals including Stubbs Gazette and the Irish Credit Bureau. Appearing in trade journals such as
Stubbs Gazette and having a judgment registered with the Irish Credit Bureau will have a severe
impact on an individual’s or a company’s credit rating and will make it considerably harder and
more expensive for them to obtain credit in the future.



