Time
30am

6

Activity Weds Thurs

Soul/spmt care tim Awaken to Morning Meditation Track

7:15am |Meal time Breakfast
/:45am |Body care time  |Exercise
8:15am Prep for day

9:00am | Review time

Review calendar (<5 mins) AU UICLELY
Review goals - short & longterm (5-10 mins) free day

Review online landscape*. ONLY reply to urgent/important matters.

*Twitter @ & DM; FB Profile & Fan Page; Blog comments; Email - - - - -
Check new stats/important metrics
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10:00am

Read top blog subscriptions; schedule Hootsuite (30 mins) with

_Client care time

Appointments
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Return calls, make calls

If no appts, focus on Systems, Marketing, Creativity, Team time
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1:15pm

If no appts, focus on Systems, Marketing, Creativity, Team time
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_Marketlng time

2:30pm

slae in,
Appointments a E ,
Appointments

Team time ----- i

Client care time

If no appts, focus on Systems, Marketing, Creativi

330pm| |Break; snack (~15 mins
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*Twitter @ & DM, FB Prof le & Fan Page; B/og comments,; Emarl

4:30pm

rlai

6:00pm |Meal time _ I D N D _ mu
7:00pm_|Planning time _|Loose ends, wrap up, prep for tomorrow
_ Source content for Hootsuite early morning ------

8 30pm

' Creative time : articles, bl

.............
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_Relaxatlon time

- .......

Prep for bedtime
e e e e T e e e

Meditation

Soul/spirit care ti

10:30pm




