language so that it can be casily understood by all concerned. If the findings happen
to he extensive, at this point they should be put in the summarised form.

101} feslis: A detailed presentation of the findings of the study, with supporting data in the
form of tables and charts together with a validation of results, is the next sep in wnting
the main text of the report.

{1v] fmplicatians of the resudin: Toward the end of the main text, the researcher should
again put down the results of his research cleady and precisel y.

) {v) Swmman 1t has become customary to conclude the research report with a very
brief summary, resting in brief the research problem, the methodology, the major
findings and the major conelusions dmwn from the research results.

(C}) End Matter

At the end of the report, appendices should be enlisted in respect of all technical data
such as guestiomnmaires, sample information, mathematical derivations and the like
Ones.

TYPES OF REPORTS

Research reports vary greatly in length and type. In cach individual case, both the length and the
form are largely dictated by the problems at hand. For instance, business firms prefer reparts in
the letter form, just one or two pages in length. Banks, insumnce organizations and financial
institutions are generally fond of the short balance-sheet type of tabulation for their annual repaorts
to their customers and sharholders. Mathematicians prefer to write the msults of their
investigations in the form of algebraic notations. Chemists report their results in symbaols and
formulae. Students of literature usual ly write long reports presenting the critical analysis of some
writer or period or the like with a liberal use of guotations from the works of the author under
discussion. In the field of education and psychology, the favourite form is the report on the results
of experimentation accompanied by the detailed statistical tabulations. Clinical psychologists and
social pathologists frequently find it necessary to make use of the case-history form.

(A) Technical Report

In the technical report the main emphasis is on (i) the methods employed, (it) assumptions made
in the course of the study, (1) the detailed presentation of the findings including their lmitations
and supporting data,

A penerl outline of a technical epont can be as follows:

Summary af revwits ;A brief review of the mam findings justin two or three pages.

Natwre of the study: Description of the geneml objectives of study, formulation of the problem in
opemtional terms, the working hypothesis, the type of anal ysis and data requined, etc.

Methods emploved: Specific methods used in the study and their limitations, For instance, in
sampling siudies we should give details of sample design viz., sample size, sample selection, ete.



