Interview Schedule Template

Mameotforganisabon: [Inzert the nameof organmizaton . institute or company whersthe
interviewwill take place]

Address: [Inzert addresz and othercontactdetails of organization |

Venue of interview: [Mention addresz of interview and ifitiz zame astheorganization’s
office, then write same az above]

Date: [Inzert date and d ay when interview will take place]

Name of Fost/course Time ot Name ol Designation ot

applicant [Mention postor interview [Inzert | interviewer interviewer

[[nzertname | clazzfor which time andnumber | [Inzert nameof [Mentionposztof

of interviewee] | intervieweehas ofhours allotted] | perzon taking interviewer]
applied] interview]

special notes: [[nzert any notes related 1o theineriewwhich mighth ave a direct effect on the schedule hke
expectant holidays. special imings etc]

Comments: [Inzert anv comments by the interviewer abont the interviewschedule or the candidates ]

Simature of interviewer: [Add zignature of interviewer]

hlore at sampletemplates.org




