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by Jan Feb Mar Apr Mag Jun Jul Aug Sep Oct Nov Dec
Inspections
Buiding interior comman argas—check for damage, make repairs monthhy staff X X X X x X x X X x
Buiding exterior—check for damage, make repairs monthhy staff
Unitg—check for damage, cleanliness, mak.e repairs annual sta ff
Building Exterior
=iding—wash if needed, monitor condition of paint, spot re-paint as needed annual staff
Window s—wash, re-caulk if needed annual wendor
Doors—wash, check weather stripping, re-paint az needed annual staff
Signage—inspect, clean, repair as needed monthhy staff
Lighting—clean fistures, change lamps az needed monthhy staff X X X X X X X X X X X X
Roof—clear debriz off flat areas and from drainsdscuppers, monitor condition
for eracking, water pooling, leak.z, loose lashing monthhy staff X X X X X X X X X X X
Roof—remowve moss off sloped areasz, clear debriz from quittersidownzspouts annual vendor
Decks and stairs—wash annual staff
Foundation—maonitor for eracking, check vent covers, confinm no pests annual gtaff

Building Interior
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Hallwavs & stairs—wacuum carpet, mop linoleumn and stained concrete weekhy staff g riprssdpessiperripsssipsrsiprssiprrsiprssd i s
Flogrg—profeszsionally clean common area carpet annualky vendor X

Walls—wazh off hand printz and dirt in high traffic areas weekhy staff e | | | e | | | e | | e | | |
Laundry—wipe down all surfaces, empty trash, mop Floar, clean behind

machines, check, lint traps and clean as needed weekhy staff g rssdpessiprrripsssipsrsipssiprrsiprrsid i s
Laundry—professionally clean dryer vents annualky vendor X

Trazh/Becycling Room—clean, mop foor, wash out containers weekhly staff e | | | e | | | e | | e | | |
Lighting—clean fistures, replace lamps az needed monthhy staff X X X X X X X X X X X
Unit Appliances—clean interior and exteriorn, vacuum under and behind annualky resident/staff x




