AREAS OF EXFERTISE

Adminisirative lasks
Melpimg peaple

Gireshing patisal s

Typing & vard: prace ssing
Patiend charis

Filing

Medical receplion daties

Scheduling appoinimenis

Writing carre spondence
Adminisiration
M5 Qfice applications

Bload drawing procedures

Qe aperalions

Tnjections & fmmunizarion s
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Ambamy Brown

Anthony Brown
Medical Assistant

FERSONAL SUMMARY

A hard working and respansible Medical Assistant who is nierested m people
amdl has a strong desie focare for the sick and injured. Ambony disphys
emaiional masarity, maintins a high degree of inlegrity, and promates a
positive work enviromment by sefiing an example. He & commited o coming
up with value added salutions that will help physicians 1o deliver high quality,
cast effective healthcare. As a physically i individual he 15 also more #han ahle
o asxisd with the handling and lifting of patients. Apan from being an e ffective
wam player wha comtributes valabl eas and feedback to senior mamagers,
he & alzosomeane wha can be comned an tomeet all s commitments.

Right now Ambony is looking for a smable postion with a2 company that
pravides an excellent bene fis package, competitive salary and career growth
apporunies.

CAREER HISTORY

Hspited « Birming e

MEDICAL ASSISTANT Jul 2011- Present

Regpomsihle for performing admimistrative and clinical fashs to support the
wark af physicians and other health professionals. Also in charge of asisting
physicians i praviding primary health care to patienis and in the management
of patient care.

Thuties

# Preparing examination and treament roams with necessary madical instroments
and administiraive papowork.

Assisting with transferming patients onfo stmetchers.

Camrying devices and loads imto ambolhnces.

Communicating with doctor's surgeries and hogpials.

Providling assis@nce in emergency sitations as direcied by medical saff.
Taking a patients vital signs as well as height and weight measorements.
Feparting defidencies or defeas in medical equipment or pmcedares.
Ensoring that the waiting room, front desk and break rooms are kepi clkean
and well mamtined.

Taking a patiem s blood pressurne, femperature, pulie, respiration and weight.
Reviewing a patient’s history by inferviewing them.

Callkcting and preparing specimens for bharatory amlysis.

Acoountahle for #e andering and managing of supplies for ghe medical
cepariment

Healtheare Centre = Corentry

TRAINEE NURSE Feb (8 < Jul 11

Aszisting the professiomal and technical nursing s@ff by performing amy
delegated dumties, specialized procedures and helping om with #he care of clinic
patiemis.

[huties

# Advising patients aboot medications and special diets.

# Pasticipating im all departimental monthly, quarterly . and annol meetings.
# Taking reports at start of shifts and giving reports at end of shifis.

# Liaising with RGN, Manager, prafessionak soch as (GPs when regquned .
#* Winning the hearts and minds of patients and families.



