Compeny Mame Hare

Memo

o [Click here and type name]
From  [Cick her and type name]
o [Cick here and type name]
Dak:  Apil 28, 2016

Re: [Cick here and type subject]

How to Use Thi Memo Temphte

Sefert the Extyouwould ike o replace, and type your memo. Lee siyies such as Heading 1-3 and Body Text from the Syles and
Fomating work pane from he Format menw.  To save changes to the iemplate for future use, choose Save As fom the FHie
menw Inthe Save As Type box, choose Document Tempiate. Mext ime you want to 152 it choose New fom the Fie menu
saect General Tempigies fom he work pane, and then double-cick your iemplate



