Memo

[Recipient names]

e Naveed Ahmed

i [Recipient names]

. [Pick the date]

i [Subject]

r—— How to Lise This Memo Templst=

Sel=ct te=xt you wsould like toreplace, and type your memo. Lse styles
such a= Heading1-3 and Body Test in the 3tyl= controlan the
Formatting to-slbar.

To sawe chanzes to this template for futume wse, choose Sawve A fom
the File menw In the Save As Type bow, chaoos= Document Template.
Next time you want touse it, choos= New from the File meny, and
then double-cickyour template.




