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Video provides a powerful way to help you prove your point. Whan

- you click Online Video, you can paste in the embed code for the video

you want to add. You can alss type 3 keyword to seanch online for the

i video that best fits your document. To make your document ook

professionally produced, Word provides header, footer, cover page, and

text box designs that complement each other. For examphs, you can add
3 matching cover pape, header, and tadobar

Click ingest and then chooss the slements you want from the different

gallerses. Thamas and styles also Belp keep your document coordinated

when you click Design and choote 3 new Theme, the pictures, chars,

and Smaran praghics chanpe to match your naw theme. When pou

- apply styles, wour hasdings changs to match the new theme. Save time
in 'wiord with new buttons that show up whiste you naed them

To change the wiy B pictung fit3 i your document, click it snd 5 buthon
for layout options ApEear: naxt o L Whan you work on 8 table, cick
wihare you want 10 add a row or a column, and thens chick the plus sign
Reading is sagier, ico, in the new Reading view. You can collapse parts of
the docwment and focus on the text you want. ¥ you need to Sop reading
before you reach the end, Word remembers where you left off - even on
" another device.

Video provides a powerful way to help you prove your point. When you
click Dniine video, you can paste in the embed code for the video you
Want o add. You can alse type & keyword te search online for the video
that basft M3 youw dooement To make you document ook
professicnally produced, word provides header, footer, Cover page, and
text box designs that complement each other. For example, you can add
a matching cover papge, header, and sidebar
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Chick insert and then choose the elements you want from the different
galleries. Themes and styles also halp keep your document coondinated
when you click Desien and choose a new Theme, the pictures, charts,
and SmarAm graphics change to match your new theme. 'When you
apply styles, your headings change to match the new theme. Save time
in Word with new buttons that show up wherne you need them

To change the wiy & picture fits in your document, clck it and a button
for lyout options appears next 1o it 'When you work on a table, click
whii e yOu want o add a row or @ column, and thea chek the plus sign
Reading 5 sasar, too, m the new Eeading view, You can oollapse parts of
the doCumant and fodus on thi tlat wou want. If you nesd 00 S0P resding
bafor you resch the end, Word remaem bers whers you baft off - #ven on
another devicn

vidao provides & poweerful way o help vou prove your paint. When you
click Onling Video, you can paste in the ambed code for tha video you
want to add, You can also type & keyword to search onfing for the video
that bast M3 your documant To mabs your document look
professionally produced, Word provides header, focter, cover page, and
text o designs that complement each other. For example, you can add
3 matching cower page, header, and sidebar.

Chck Imsert and then choose the elements you want from the different
gallenes. Themes and styles also help keep your document coondinated
When you clak m_ﬂ;& Bnd choode & new Theme, the pictures, Chams,
pnd Smartart graphics change o match your new theme. When you
apphy styles, your headings change to match the new theme. Save time
in Word with new buttons that show up where you nesd them
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To change the way a picture fits in your docurment, dlick it and 3 button
fior layout options appears next to it When you work on a table, diick
whare you want to add a row or 3 column, and then click the plus sign.
Reading is easer, 100, in the new Reading view. You can coliapse pans of
the document and fecus on the text you want. f you need 1o fop reading
before you reach the end, Word remembers whens you left off - &ven on
anather device.

Video provides & powerful wy to help you prove your point. When you
chck Onling Video, you Can paste in the smbed code for the video you
Want o add. You can also type a keyword to search onling for the wdeo
that best fits your document. To make your document look
professionally produced, Word provides header, footer, cover page, and
text box desipna that complemaent each other. For exampla, you can add
a matching cover page, header, and sidebar.
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