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January Leave Management worksheet - Januray 2022

Sat | Sun [Mon| Tue 'Wed | Thu | Fri | 5at | S5un | Mon | Tue |'Wed | Thu | Fri | 5at | Sun | Mon | Tue |Wed | Thu | Fri | Sat | Sun | Mon | Tue |Wed | Thu | Fri Sun | Mon
D'E' I.tn_..l E'nt 1 T.:.r_.al Total . _ Total Work
pa _ . - . Tatal Sick Total Cther . .
1|2 |3 | 4|5 | 7 | 8 10 12 | 13 | 14 | 15 | 16 | 17 19 |20 | 21 | 22 (23 |24 |25 |26 |27 | 28 | 2 A Senc Vacation , from Home Absence type Code
. Leawve Days = Leawe Days
Leave Days Cays
Manager: Manager Name
Employee 1 n 20.5 14.5 2 3 1 Wacation Leave (Full Day)
Employee 2 145 145 H ] 0 YWacation Leave (Morning)
Emplovee 10.5 10.5 H o 0 YVacation Leave (Afternoon)
Employee 11 8.5 0.5 2 L Sickness Leave (Full Day)
Emplovee 22 17 2 3 0 Sickness Leave (Morning}
Employee & 13 11 (H 2 2 Sickness Leave (Afternoon)
Employes 7 8 8 (H (H (H Maternity or Paternity
Employee 8 8 8 H ] 0 Compassionate Leave
w | W | W | w W 1 : 5 : : TOL (Time Offn Lew

Sat | Sun (Mon| Tue |(Wed | Thu | Fri | Sat | Sun | Mon | Tue ('Wed | Thu | Fri | 53at | Sun |Mon | Tue |Wed | Thu | Fri | 5 Sun | Mon | Tue (Wed | Thu
Department 2 =15 Total _ _ Total Work
pa - . Total Sick Total Other
1 | 2 4 | 5 | 7 | &8 10 | 11 | 12 | 13 | 14 | 17 20 | 2 22 | 23 | 24 |25 |26 |27 |28 |2 { sENC Vacation ! from Home
) Leawve Days Leave Days
Leave Days Cays
Manager: Manager Name
crploree 1 = ] | | e | | | | o | o | o | o | o
Employee 12 15 11 4 a a
Employes 13 12 12 a a a
Employes 14 2 2 a a a
Employee 15 7 7 a a a
Employee 16 7 7 a a L1
Employee 17 E 3 a a a
Employee 18 17 17 a a a
Employes 19 17 17 a a a
Employees 20 21 21 a a a




