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YOUR PROFESSIONAL TITLE

PROFILE

Write a powerful performance susnmary heve, Highlight your most valuable skills,
gualfcations, achisvemans, credental, and other dEUngushing infofmation as
it refates 1o and supports your current obiective. Integrate rywords and

ud ifications .:I|I-E mid wWith the oompany s specific neads

Shsosad wiliy you aré umgusly qualihied, locusing on dklls of gualfhcstions, mdustry
mpertise, companies worked for, degrees, certilications, awards, and for other
protessions oredentials

PROFESSIONAL EXPERIENCE

WHITE YOUR JOB TITLE HERE
Company Mame | City, State | Beginning Date-End Date

In X lines, summarize your main responsibllities uwing past termse and provide

i lorm ation aboul the of i nie Shon

«  Beginning with a powerful action werlh, write up 10 six responsibilities and/or
sooomphifments inthe past Bnde

e« Highlight your most relevant gualifications for the job by l&ting them first.

s Avoid irrelevant expersences

¢ Eeep desoiptisns sl bul sdd detsils Lhal slae why you’ve o goeal
candidata

# Shdas Wour aCoomiphshments by usi Ng numbers and percenta pes

WHITE YOUR JOB TITLE HERE
Company Mame | City, State | Beginning Date-End Date

In 2 hreea, summarice your main respondibiites wing past tenie and provide
information about the organication
«  Beginning with a powerful action werb, write up 10 Six respondibilities and) or
arcnempkchmants inthe past Bnse
s Highlight your most relevant qualifications for the job by [sting them first
¢ Avold irelevant experiences
¢ Epep desoriptions short but add details that show why you're a great
candsdate

¢ Show your accomiplishments by using numbers and percentages

WHITE YOUR JOB TITLE HERE
Company Mame | City, State | Beginning Date-End Date

In I lings, summarioe your main responsiblies wsing past ense and proside

information about the CrganEanon

¢ Beginning with a powerful action werb, write up to six responsibilities and,'or
poComplEshments inthe past EnLe

¢  Avold irelevant experiences

s  Highlight your most relevant gualifications for the job by Isting them first

¢ Epgp desriptions short but sdd detsils that show why you're J great
candedare

e Show your ccomphshments by wsing numbers and percentages



