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~ PARTY PLANNING

.*

CHECKLIST

3 WEEKS PRIOR

Choose a party theme
Develop the imvitation list

Send invitations
Plan thie menu
Schedule help

2 WEEKS PRIOR

Wash dinnervare 1o be used
Create the music list
Bwy non-perishable items

1 WEEK PRIOR

Clean the house in detail

‘38t up the party anea as much as

possible

Gather needed coolware and serving

dishes

SOk the bar

OOo0Oo0an o000 OO0

O O O O

3 DAYS PRIOR

Hodify neighbors of potential noise, traiffic,
eic.

Decorate the party anea

FRpmgyve iems from medicine cabinet that
guests shouldn't see

Sk up Elﬁll‘h'ﬂii SRAANDIE
Finish shopping

1 DAY PRIOR

Buy and arrange flowers and decorations
Cock and prep a5 much food as possible
Place serving péeces on table

Set up bar area snd barsare

Towch up house cheaning

DAY OF

Finish last-minute cooking
Buy extra ke

Set out covered food

A% QuesES arrive, remowe food cowvers and
v drinks
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