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Files aim to help assistants in their day to day planning and organization.

HOW TO USI _ )

THE DAILY BRIEF
The perfect agenda for yc

A.Y OVERVIEW 20

meting

HE'HTHLT G"u"E Fi"l.l’lE'q.

£ The Tir ton to |
the mo rI- Tor hp |
to pla Corair
E]LIAFI'FEI‘-E’L? GUER"U’!

& e firet 5 anto ks
manin. Proont2e theE item
| mid tabée aCCorgingh

. BN BN BN BN B BN BN BN N

HEETIHG F'LAHHEE I I I] I " l S
Make sure all y X et

I' duled time wi P'.I'IH WHAIL'S INSIDE
preparned a O Al ST :

Daily Briet .-"'-:_‘:-"ULJ
5PECIFIC REGIJESTS = } - =
Samethir ‘e Daily Priorities Planner

Flease s 1_“:||..' regquest Weekly Planner

' work one - on - one to fi

FEEDBACK

Ay B all leedb

'J'-.'len.ly' Friorities Planner
Vonthly Overy

Quarterly Overview Plannetr

arly Overviey

Project i"z._'-." ner

ITravel Planner

& More

WORKS WITH GOODNOTES, NOTABILITY, & OTHER PDF ANNOTATION APPS



