INSTRUCTIONS

, 1. Choose and click a file format to download
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Editable Note-Taking

Discussion Agenda

® Alex successfully led client project ® Review Alex's performance over the 2' If you SeIeCt C] Google formctf you Wi” be
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with remote team due to timezone improvement
differences
® Suggestion: training course to

3. If you select a software-based format,
the downloaded file will be added to your
computer's Downloads folder.

Questions

® How to manage and coordinate
with team members with different

4. Open the copied or downloaded template,
and start using or customizing it.

5. The template is yours to keep or print
as needed. \

Action ltems Mext Meeting

® Arrange for Alex's enroliment in the ® MNovember 14, 2083
leadership training program ® 2:30 PM, Office 412 6
s

Contact our Customer Support Team if
you need further assistance.




