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Doar M. Doa (or Daar Hiring Managor):

Cover letiors enatie you 1o axpiain things you may not be abie 1o in the resume, for exampia fo explain 8 gag in waoek
hastody, or your reasen for a uﬂmmﬂm.wﬂ'mhnu’mrmﬁEanﬁ neadd io neme
arop, Hers an few wiys 1o make your cower lstier shine:

Hawp it chort and sweel Show the hinng manager that you did your iesearch and have been faliowing th company,
compdrmarit e on a recon! sccomplishmunt. Then. if possible. retal ol socomplishiment |9 your aapaliences o
Yol T acosmiplishmenis b0 ahare Hhid you thuly would Be an asset 1o th company, If you have Beon retommandid
for the job by any matual contacts, be sune to menton that,

MHlfﬂimﬂmhﬂﬂmﬂfﬂmﬂmwﬂnﬂhhmﬁthm {
1 limes when crafng your cover lebier and caber fo e company's nesds i you wand 1o gel hired.

Smcorcly.

Joihh Hmamond




