Resume for Your First Year of College
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INSTRUCTIONS

Wiy resume i 4 wodent entering callege will need 1o be ame poge lomg.

Horainerewrs and e sl of your sxperiences Ehrougbover high e bool, klude job, intemchips,
widunteer work, community service. atademic projects. student groups, extracarriouler activilies
mndl hishhies. Fos your ressise, you will want oo pall bews from duis lis,

Typarally, & studia remuend will include: Educoton, Work Fapérirace, Exlrocurracinlar
Acthvidies, and Skilts. You can include other categories. such & Volunieering, Felaed
Experience, Leaderthip, sc. Tey soeting your experiences in these secrions.

1n each section, snake sure thar you are organizing yoar scpeeinces mod eecemt (o the op af ke
secthon) o oldest (a0 the Bosiom of the section).

Far wach pxperience, 51 the key pisces ol miormation (See sample recume for how o farmor
their preces of i formnation). This includes:
= Locksan- City, State {or bioe an beademic experience. i will be ihe nime of the 5 boalj
& Pamitinme what mobe did you bave (o thés, experience?

w  Dhatrs- when were you actuslly isvalved in this experience?

Desseribe your experdence by using sreng Action Verbs, Use numbe s s quiseily
scomplishmenis and skills, e, "Comrdirated & team of 87, “Instrocted # childeen sges # o 8 or
“aargedd budget af 87,

= Example: Cared fior & grosp of 200 elemestary schoal childeen.

Use shawt phrases and powerfol wond o stress acoomplishments. Never mee ©1%
w  Evamphess Aisoed sspervisnr with ofee ik, Provided frdendly and eegagisg seivice
o cesiomers. Dirett mesnbers and gueses 1o the proper locations.

Lise the corredt werb lense. For pest experiences s you are no longer doing, use past tease, For
mny Eapirisnce that vini see ceemeatly doing, use presen oot webi. Alus, sake suie Bor
experience you are 9ill doung, vou make the dabe range pesd, “hne 200 2= Preseal™

Avld “respansible G amd =dutfey fncludad, ™ which use passive nae.



