El E - ﬁ Iig = Employee Handbook Template... ? FH - [
HO INSE DESI PAG REFE MAI REVI VIE DEV DESI LAY  Ivan Walsh - up

Fs

employment policies; and your position in your salary rangs. Your reporting supsrvisor will
review and discuss your salany range and your posifion within that rangs during your
performance reviews. YWhen you are promated {o 3 higher kzvel position, you are automatically
=higiblz for an increase as dictated by the salary range of that position.

In the =went you haws to terminate an emgloyee, the peformancs review process is an essential
mgradisnt in protecting your company and presamving the dignity of the employes. Make sure
you are familiar with effective termination techniques f the performance review could lead to
disciplinary scfion or separation.

2.32.  Termination Policy
The purpose of these policies is to detail the procedurs for the termination of ermployment
Thess policies will include procedures for the following:

+ Dismissal

+ Terninztion of 3 Fixed Term or Fixed Punpose Employment Contract

+ Retiremant

+ Redundancy

+ Resignation
Table of Statutory Minimum Motice
If the Company tzrminates employment for any reason other than 3 summary dismissal the
amployss will be gven the following statutory minimum penods of notice. I appropriate,

employses will b2 given payment in lieu of notice a= accounted for in their contract of
employment

Length of Service Minimum Service
13 wesks - 2 years 1 wesk

2 years - 5 years 2 weske

Sy=ars - 10 years 4 wesks

10 years - 15 yhars Jwesks

15 y=ars or maors 8 weske

Payrnent in lieu of Holidays

All ernployees who are due holidays when their employment is ferminated will receive payment
in lieu of holidays.

Cutstanding Payments
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