Event Budget for [Event Name]

Expenses

| Estimated 1
lotal Expenses &700.00 53
| Estimated Actual Estimated :
Site Refreshments

Room and hall fees £500.00 £0.00 Food

Site staff Drinks

—guipment Linens

Tables and chairs Staff and gratuities

Totals £500.00 <0.00 Totals £0.00

ecorations Program

“lowers £200.00 £300.00 Performers

_andles Speakers

_ighting Travel

Jalloons Hotel

Yaper supplies Other

lotals £200.00 <300.00 Totals <0.00

Publicity Prizes

sraphics work Ribbons/Plaques/ Trophies

*hotocopying/Printing Gifts

2nstage Totals <0.00

Totals <0.00 <0.00

Miscellaneous

Telephone

Transportation

stationery supplies

-3X Sernvices

s I



