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@ Change the settings that track your tasks and to-do items.

et reminders on tasks with due dates
Default reminder time: | 8:00 &AM | » | 44

Eeep my task list updated with copies of tasks I assign to other people
Send status report when I complete an assigned task

Cherdue task colorn

Completed task colon

Set Quick Click flag: | Quick Click... |

Work hours

:) Task working hours per day: a i"

Task working hours per week: |40 i"
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