= = How to Send a Calendar Invite in Outlook - Meeting ]

File Meeting Scheduling Assistant Insert Format Text Review Help () Tell me what you want to do
= ® +——+ ‘*_ j _b\
| | @ |Lollioilliml B o L IR N 1]
Delete i e Select Attendees and Resources: Offline Global Address List X
1 ’ Meeting '

Search: @ MName only O More columns Address Book

Actions Teams Meetin es
9 Go Offline Global Address List - s B0 T "o ﬂ Advanced Find i
You haven't sent this meeting ir "
@ MName Title Business Phone Location Department Email Address Room Fin - X
4 December2019 » 0
From v ecember
E Mo Tu We Th Fr Sa Su
: 1
Send Title Q R =iy Admin o s 2 3 4 5 6 7 8
Q B oom | - Ameri... B oom Pl *="n w =
Ql-u- i 9 10 11 12 13 14 15
Required Q ) ) “' ‘“ . N “ 16 17 (18|19 20 21 22
— 23 24 25 26 27 28 29
Q B B Pt ] . -] .E:-. : W 3[} 3._]
Dptiﬂnal Q m U owieml-Bllqinbox = bR q
Q A m e ol Good Fair .P::u:nr
Q . #':ﬂ-_",!ll_l_!l L v
Start time < 3 Choose an available room:
MNone
. i #Mqgt Team
End time Required 9
Optional
Location Resources

Suggested times:

TS 90 AT TOIOETs are Up 0 date.  Conneced 107 MICToS0TT Exchange 1 EEI = ¥ T T0U%



