Microsoft Resume Templates

Microsoft resume templates are available as a free dowrload for Microsoft Word users to use 1o create 3 resume of
CV. Microsoft Word resume options include hasic resumes, job-specific resumes {i.e banker, computer technician,
journeyman electrician) and career speafic resumes (i.e, carcer change, advanced degree, return to warkforce).

There is alsga smaller selection of resumes stared in the Templates section af Microsoft Wurlﬂ,_

To access these resume templates from your computer:
Open Microsaft Word, then click on:

«  [ile
& DMNow
s  Templates or New from Template

Click an either:

= Templates on Office Online (browse a large selection) or
= [emplates on My Computer
e Other Documents (four resume templates}

To access the Microsoft Resume Templates online:

Vil IWhicpnsabl Boon e [ emgsntes thrtgsAfoffice. microsalt, com/den-usftemplates/C TI010433 71633, aspx), hrowwse The rasump
templatoy, ther Ciek on Lhe testime title 1o preview the resume sample Click 1he Download Nowe buttor, (Ben fatlow
tha nstructions to duwnlodd the resume leinpldte 1o yvour tomiputel

Use the Resume Template to Create a Customized Resume

Chnce voul bave down lozded o coered @ restrme teimiplate lile. tvos ovel e Text o the Tle 1o creste your Gwe
persanalized rasgme

Make a Resume in Word Video

This it g [htep./fvidec.about com/cansulting/Moke g-Resume-in-Word htm ) will step you the process af using 4 Micresof
wora template to wWnie your resume

Microsoft Word Cover Letter Templates

Microsoft cover letter e plates are avaitable asa froe downiaad For Micrasoft Ward Lsers, o availaide witkin your
Word program, o use W Create cover letters. Microsoft cover letter templale aptions smclude general cover letlers, job-
sarcritic and rarcer-specitic cover letier samples

More Microsoft Letter Templates
Wicrosolt fetter templates are avatiabieas o free download vor Micrasolt Wore wsers orare available wihion your Word
Ppropran |, Lo use 10 create a varety of letiers Theteare [e1lel ennlatesiar coyer lelters, rasipnation |etieys, refera)jce

lertaes, thand you lefters interview letters, and a varety of businegss letters
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